[bookmark: _Toc160715163]SESSION COMPLETION LOG
At the end of each session you should complete the session completion log. 3 examples have been recorded in green, blue and red in the log below.


Study ID:          XXXX	Week Number:  X	Date at start of the week: 09/11/2024

	Check list 
	Mon
(DATE)
	Tues
(DATE)
	Wed
(DATE)
	Thurs
(DATE)
	Fri
(DATE)
	Sat
(DATE)
	Sun
(DATE)

	Pre session screening complete (Yes/No)
	
	
	

	
	
	
	

	Safe to proceed with support session (Yes/No)
	
	
	
	
	
	
	

	If no, what was the reason?

	
	
	 
	
	
	
	

	What did you do and who did you contact to escalate this to? 
	
	
	
	
	
	
	

	Support session completed (Yes/No)
	
	
	
	
	
	
	

	If no, what was the reason?
	
	
	
	
	
	
	

	Session Duration:
	
	
	
	
	
	
	

	Did you provide emotional support (Yes/No)
	
	
	
	
	
	
	

	Did you provide nutritional support (Yes/No)
	
	
	
	
	
	
	

	Did you provide exercise support (Yes/No)
	
	
	
	
	
	
	

	If yes, what was implemented:
Aerobic (Yes/No – Duration)
	
	
	
	
	
	
	

	Did you supply breathing retraining advice (Yes/No – Duration)
	
	
	
	
	
	
	

	Did you use the SMARTER goal setting sheet with your participant? (Yes/No)
	
	
	
	
	
	
	

	If yes, were goals set for:
Exercise (Yes/No)
	
	
	
	
	
	
	

	Emotional (Yes/No)
	
	
	
	
	
	
	

	Nutritional (Yes/No)
	
	
	
	
	
	
	

	Breathing retraining (yes/no)
	
	
	
	
	
	
	

	Did you signpost to any additional resources? (Yes/No)
If yes, please specify:
	
	
	
	
	
	
	

	Feedback from session:
	
	
	
	
	
	
	

	Did you need to contact or escalate concerns to the Trial Team after the session? (Yes/No)
If yes, please specify:
	
	
	
	
	
	
	

	Any changes to medication? 
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