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Risk Assessment Form for Assessing Ethical and Research Risks 

· Please see Guidance Notes at the end of this document.
· Students: Please make sure you have discussed this form with your supervisor!
Ellena Parsons

Researcher’s name:
In case of students:
Dr David Millard

Supervisor’s name:

Degree course: MSc Web Science



	Part 1 – Research activities 

	What do you intend to do?   (Please provide a brief description of your study and details of your proposed methods.)

Use a survey to gauge user interest and opinion on our mobile phone application.

	Will your research involve collection of information from other people? (If yes, please provide a description of your proposed sample.)

Yes, we will collect opinion on certain aspects of the app and what users would like from our app.

	If relevant, what locations are involved?  (Please specify which country/region/place you will be working in, and details of where data collection activities will take place (e.g. public or private space).)

On campus of University of Southampton. 

	Will you be working alone or with others in the data collection process?

I will be working with other members of my group (4 total inc. myself).

	Part 2 – Potential risks to YOU as the researcher

	Please specify potential safety issues arising from your proposed research activity. (Give consideration to aspects such as lone working, risky locations, risks associated with travel; please assess the likelihood and severity of risks.) If you have already completed a departmental H&S risk assessment, this may be attached to cover these aspects.

Safety concerns are minimal due to the completion of the survey online; face to face meetings are not necessary. 

	What precautions will you take to minimise these risks?

N/A

	Please specify potential distress or harm to YOU arising from your proposed research activity. (Give consideration to the possibility that you may be adversely affected by something your participants share with you. This may include information of a distressing, sensitive or illegal nature.) 



	What precautions will you take to minimise these risks?

It is not foreseen that any harm to self will occur due to the nature of the online survey and domain and range of responses being controlled by ourselves. 

	Part 3 – Potential risks to YOUR RESEARCH PARTICIPANTS   

	Please consider potential safety risks to participants from taking part in your proposed research activity? (Give consideration to aspects such as location of the research, risks associated with travel, strain from participation, and assess the likelihood and severity of risks.) If you have already completed a departmental H&S risk assessment, this may be attached to cover these aspects.

There will be minimal risk as participants will complete survey online. 

	What precautions will you take and/or suggest to your participants to minimise these risks?

N/A

	Please specify potential harm or distress that might affect your participants as a result of taking part in your research. (Give consideration to aspects such as emotional distress, anxiety, unmet expectations, unintentional disclosure of participants’ identity, and assess the likelihood and severity of risks.) 

Content of survey is related to the mobile application, and so would not contain sensitive questions or questions which may induce psychological stress. 

	What precautions will you take and/or suggest to your participants to minimise these risks?

N/A

	Part 4 – Potential wider risks

	Does your planned research pose any additional risks as a result of the sensitivity of the research and/or the nature of the population(s) or location(s) being studied? (Give considerations to aspects such as impact on the reputation of your discipline or institution; impact on relations between researchers and participants, or between population sub-groups; social, religious, ethnic, political or other sensitivities; potential misuse of findings for illegal, discriminatory or harmful purposes; potential harm to the environment; impacts on culture or cultural heritage.)

Our survey will not encroach on any sensitive personal information, but rather gauges broader aspects such as a person’s preferences and interests. 

	What precautions will you take to minimise these risks?







CONTINUED BELOW …


	Part 5 – International Travel

	If your activity involves international travel you must meet the Faculty’s requirements for Business Travel which are intended to:
1. Inform managers/supervisors of the travel plans of staff and students and identify whether risk assessment is required.
2. Provide contact information to staff and students whilst travelling (insurance contact details, University contact in case of emergency etc.)
Full details are provided in the Faculty H&S Handbook in the Business Travel section. Selecting Business Travel from the Contents list will take you straight to the relevant section.




	Departmental H&S risk assessment attached (for Part 2/3)
	YES  /  NO
	(Delete as applicable)

	Business Travel and Risk Filter Form attached (Part 5)
	YES  /  NO
	(Delete as applicable)







Guidance Notes for completing the Risk Assessment Form for Assessing Ethical and Research Risks 
(please delete notes before submitting)

Students: Please email a copy of your final, approved form to your supervisor. You may be expected to bind a copy of this form into your final dissertation.

[bookmark: _GoBack]The purpose of assessing ethical and research risks is to ensure no one comes to harm as the result of the research being undertaken. For this reason it is essential to undertake an assessment of the risks before the research begins. To carry out an assessment of ethical and research risks, ask yourself:
· How might the activity cause harm to me, my research participants, my institution or the wider world?
· Is it safe and ethically sound to carry out this activity without additional protection or support?
· If someone else is going to do the work, can they do it in a manner that is safe and ethically sound?
Please note that this form does not replace a Health & Safety form; depending on your research activity (e.g. laboratory work; fieldwork) you may have to fill in an additional Health & Safety form to satisfy the requirements of your discipline.
Part 1: About the research
· Give a brief outline of the research including the methods to be used and the people to be involved as participants or sources of data. Bear in mind that this might include people who are not knowingly participating in research (e.g. people posting information on the internet). 
· Clarify where the data collection will take place. 
Part 2: Potential risks to the researcher
Please note: Some departments have their own Health & Safety risk assessment forms for research activities. If you have already completed such a form, you may upload this with your ethics application, rather than reduplicate information. However, it is essential that you answer the question related to possible harm and distress to you, as this is not covered on standard Health & Safety risk assessment forms.
a) Safety issues
· Only list those hazards that you could reasonably expect to cause harm or injury.
· Remember to include yourself and any co-workers if relevant.
· Will the activity involve lone working or potential exposure to violence or threat?  (For more guidance see the Social Research Association website on Staying Safe [http://the-sra.org.uk/sra_resources/safety-code/ ]).
· Are there any significant hazards due to where and when the research is to be done?
b) Harm and distress
· Think about the possibility of being adversely affected by the information your participants might share, or by their reactions to your questions. Is there any likelihood of becoming party to information about illegal activity or safeguarding issues?
Precautions/Risk Reduction
· List the control measures already in place for each of the risks.
· Are the risks dealt with by an existing generic risk assessment or example template (for adaptation)?
· Appropriate training and improved supervision are control measures and could be listed.
· Certain risks can be minimised by not undertaking data collection alone or doing so in a public space, and by letting someone know about where you are going and when you will be back. Always carry a mobile phone.
· Are the risks as low as is reasonably practical?
Part 3: Potential risks to your research participants
· Many of the risks associated with the conduct of the research affect both the researcher and the research participants (e.g. risks arising from travel, or the locations involved). 
· In addition, certain people may find participation particularly demanding or straining (e.g. people with medical conditions or disabilities; children; the very old).
· Depending on the nature of the research, participants may become distressed, anxious, uncomfortable or annoyed during the research. 
· Certain lines of questioning may elicit information from participants that could render them liable to criminal proceedings (e.g. drug abuse) or could highlight safeguarding issues (e.g. where respondents are being ill-treated).
· You need to carefully consider the likelihood of these various risks to your participants and their potential severity.
Precautions/Risk Reduction
· You need to consider carefully how you will minimise the risks and potential harm to your respondents and how you will respond if they show signs of harm (e.g. plan in breaks; terminate the data collection; refer respondents to sources of counselling; involve safeguarding personnel; offer a relaxation or restoration activity at the end of data collection; prepare debriefing statements where appropriate).
Part 4: Potential wider risks
· Consider the possibility that the nature or focus of your research could adversely affect people’s perceptions of researchers, the University or other population groups (e.g. by re-enforcing stereotypes or prejudices). 
· Please remember that in doing research outside of the University you are acting as a representative of the University, and therefore ensure that your conduct and communication are professional and courteous throughout.
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